
Procedure: Adding a Quiz to a Horizon Wimba Room 

Introduction: Quizzes are a great way to involve your web-meeting participants 
in the action.  You create the quiz question, display it during the 
session, have your participants respond, then you display the 
results so everyone can see what the group consensus is. 

Getting Started: This process needs to be completed before you administer your 
live session.  You need to be logged into the administration 
features of Horizon Wimba and have your room open. 

 
Steps: 
 
1. Click on the “Content” tab: 

 

 
 
2.  Click on the name of the folder you want to create the question in: 
 

 
 



3. Click on the “New Content” button: 
 

 
 

4. Decide whether you want to create a multiple choice (MC) type question or an 
open-ended question (OE) (a fill-in-the-blank type question).  When you have 
decided upon your question type, click on the appropriate radial button and then 
click the “Create” button. 

 

 
 

5. Type in the title of your question. 
 

 



6. Type in the actual question. 
 
7. If you chose MC, add in the possible responses in the appropriate fields.  If you 

chose OE, there are no possible response fields so move on to step 8. 
 
8. If desired, change the font and background colors of the screen.  You’d do this to 

give your screens some variety. 
 

 
 

9. Click on the “Save Changes” button. 
 
10. Preview your question to see what it looks like by clicking on the slide title’s 

name: 
 

 
 

11. If you’re not happy with your question and you need to modify it, click on the edit 
button (it looks like a pencil) and make any changes. 

 



12. If your question is placed properly, you’re done.  If not, and you want to re-order 
it, click in the box in front of the slide name and move it to the proper position 
using the up and down arrow buttons on the left of the screen. 

 
13. When your question slide is properly placed, click on the “Save Changes” button. 
 
14. Congrats!  You’ve created your question. 


